Section 2 Accounting Statements 2023/24

Box 4. Staff costs — This has been restated following the external audit for year ending 22-23. It
has been adjusted because payroll and work from home allowances had been wrongly recorded
under staff costs. The external audit report states that this figure should be £9,785.

Box 6. All other payments —This has been restated following the external audit. The external
audit report states that this figure should be £18,939. However, it has been restated accurately
as £18, 941 because of two separate rounding errors. According to the Cashbook (receipts and
payments) for year ending 22-23 total payments were £28,725.62. This should have been
rounded to £28,726 on the accounting statement but was rounded to £28,725 by the previous
Clerk and RFO resulting in an error of £1. Furthermore, the external auditor report for year
ending 22-23 suggested figures of £9,785 + £18,939 = £28,724, resulting in an error of £2. Thus,
the restated and accurate figure of £18,941 is £2 different from the external auditors
recommended figure. They have confirmed in an email (see below) that £2 difference is
tolerable but have not confirmed their mistake of an additional rounding error of £1!

Box 9. Total fixed assets plus long term investments and assets - Both the current Clerk and
RFO and internal auditor noted that the figure originally stated on the Accounting Statement for
year ending 22-23 of £12,524 was wrong and agreed that it should be restated as £13,024.
However, the external audit report incorrectly stated the figure should be restated as £13,204.
When asked about the accuracy of this figure on their report, they confirmed in an email that it
was a transcription error and the figure should be stated as £13,024 (see below).
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Email chain between Clerk and PKF Littlejohn

From: SBA <SBA@pkf-l.com>

Sent: 06 March 2024 11:38

To: clerk@slaptonparishcouncil-devon.gov.uk

Cc: Jane.Abbey@slaptonparishcouncil-devon.gov.uk; SBA

Subject: RE: DV0319 2022/23 AGAR Section 3 External Auditor Report URGENT Queries

Dear Bella

Thank you for your email. We can confirm we would not raise any matters in our report if the
Council make amendments to the Box 6 figure in the comparative column of the 2024 AGAR.
This is as a result of the rounding errors amounting to £2 and it will result in a £2 difference to
the figure reported on the 2023 AGAR.

Kind regards
Kerry

Kerry Cutting | Director | Engagement Lead
PKF
sha@pkf-l.com

For and on behalf of
PKF Littlejohn LLP

15 Westferry Circus
London E14 4HD
United Kingdom

www. pkf-Llittlejohn.com

Tel: +44(0)20 7516 2200

PKF Littlejohn LLP, Chartered Accountants

The information contained in this communication is confidential and may be legally privileged.
Itis intended solely for the use of the individual or entity to whom it is addressed and others
authorised to receive it. If you are not the intended recipient you are hereby notified that any
disclosure, copying, distribution or taking of any action in reliance on th

e contents of this information is strictly prohibited and may be unlawful.

PKF Littlejohn Accounts Limited is a wholly owned subsidiary of PKF Littlejohn LLP, Chartered
Accountants and is registered as a limited company in England and Wales No. 8687987.
Registered office as above.

PKF Littlejohn LLP reserves the right to monitor the content of any message sent to or from
name@pkf-littlejohn.com.

PKF Littlejohn LLP is registered as a limited liability partnership in England and Wales No.
0C342572. Registered office as above. Any reference to a partner is to a member of the limited
liability partnership. A list of members is available at the registered office.

PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally
independent firms and does not accept any responsibility or liability for the actions orinactions
of any individual member or correspondent firm or firms.
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From: clerk@slaptonparishcouncil-devon.gov.uk

Sent: 05 March 2024 18:19

To: SBA

Cc: Jane.Abbey@slaptonparishcouncil-devon.gov.uk

Subject: RE: DV0319 2022/23 AGAR Section 3 External Auditor Report URGENT Queries

Follow Up Flag: Follow up
Flag Status: Flagged

Dear Kerry

Thank you so much for your speedy response and for the very useful advice. It is very much
appreciated and reassuring that we can put the correct assets figure.

| just need to double check. Please could you confirm in writing that for the 6. All other costs
figure on the 2023-24 AGAR in the 31st March 2023 column £18,941 to account for PKF’s
rounding error of £1 pound and the previous clerk’s error of £1 pound? This would be a total of
£2 difference from the figure the external report gave of £18,9397?

Many thanks, Bella

Bella Moor
Clerk and RFO, Slapton Parish Council
Pronouns: She/Her/Hers

email: clerk@slaptonparishcouncil-devon.gov.uk

Tel: 01548 312090

Website: https://slaptonparishcouncil-devon.gov.uk/

Office hours: Monday 9.00am - 12.00 noon and Tuesday 9.00am - 5.00pm (10 hours per week)

At SPC we work flexibly so while it suits me to email now, | do not expect a response or action
outside of your own working hours as we respect your work/life balance.

From: SBA <SBA@pkf-l.com>

Sent: Tuesday, March 5, 2024 5:20 PM

To: clerk@slaptonparishcouncil-devon.gov.uk

Cc: Jane.Abbey@slaptonparishcouncil-devon.gov.uk; SBA <SBA@pkf-l.com>

Subject: RE: DV0319 2022/23 AGAR Section 3 External Auditor Report: URGENT Queries

Dear Ms Moor

Thank you for your email. | have looked into the matters you have raised and can confirm that it
appears there was a transcription error in the fixed asset value stated in the external auditor
report. The Box 9 figure for 2022/23 should be £13,024 (rounded). The Council should use the
correct figure when completing the 2023/24 AGAR, heading the column restated and providing
an explanation or copy of this email with the submission so that our team are aware of the error.

In terms of the second issue, we would not raise any matters in our report in respect of
rounding. We have a tolerance for this of £2 and therefore it is up to the Council to decide
whether it wants to correct and round up the figures or not. Either approach would be
acceptable to us and would not trigger a reporting matter.
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In our view it is hot necessary to contact the local association or county council in respect of
this matters, as it does not change the nature of the report issued.

We trust this addresses your queries and we apologise for any inconvenience the transcription
error may have caused.

Kind regards
Kerry

Kerry Cutting | Director | Engagement Lead
PKF
sba@pkf-l.com

For and on behalf of
PKF Littlejohn LLP

15 Westferry Circus
London E14 4HD
United Kingdom

www. pkf-littlejohn.com

Tel: +44(0)20 7516 2200

PKF Littlejohn LLP, Chartered Accountants

The information contained in this communication is confidential and may be legally privileged.
Itis intended solely for the use of the individual or entity to whom it is addressed and others
authorised to receive it. If you are not the intended recipient you are hereby notified that any
disclosure, copying, distribution or taking of any action in reliance on th

e contents of this information is strictly prohibited and may be unlawful.

PKF Littlejohn Accounts Limited is a wholly owned subsidiary of PKF Littlejohn LLP, Chartered
Accountants and is registered as a limited company in England and Wales No. 8687987.
Registered office as above.

PKF Littlejohn LLP reserves the right to monitor the content of any message sent to or from
name@pkf-littlejohn.com.

PKF Littlejohn LLP is registered as a limited liability partnership in England and Wales No.
0C342572. Registered office as above. Any reference to a partner is to a member of the limited
liability partnership. A list of members is available at the registered office.

PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally
independent firms and does not accept any responsibility or liability for the actions or inactions
of any individual member or correspondent firm or firms.
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From: clerk@slaptonparishcouncil-devon.gov.uk <clerk@slaptonparishcouncil-devon.gov.uk>
Sent: Tuesday, March 5, 2024 4:42 PM

To: SBA <SBA@pkf-l.com>

Cc: Jane.Abbey@slaptonparishcouncil-devon.gov.uk

Subject: RE: DV0319 2022/23 AGAR Section 3 External Auditor Report: URGENT Queries

WARNING!! - This message has originated from an external sender -
clerk@slaptonparishcouncil-devon.gov.uk. Please check the validity of the sender and
contents.

Dear Sir/Madam

We have some serious concerns about the 2022-23 external audit report (see attached) that we
need
clarification on before we complete the 2023-24 AGAR.

They are as follows:

1) The PKF external audit report stated that the Asset Figure should be £13,204 - we agree that
the

figure of £12,523.90 stated on the AGAR for 2022-23 is incorrect but both myself (I took over as
the new

Clerkin May 2023) and our Internal Auditor are agreed the Asset Figure should be £13,023.90.
Please

could you provide an explanation for how you arrived at the figure £13,204 and clarification if we
should

report the correct figure of £13,023.90 or your figure on the 2023-24 AGAR for the 31st March
column? |

attach a copy of the internal auditor's report which confirms your error. We can only think that
perhaps

the external audit report should have said £13,024 (actual figure rounded to nearest pound) and
not

£13,204?

2) It appears there is a second discrepancy on the external audit report in relation to 4. Staff
costs and 6.

All other costs. Helpfully, PKF identified an issue with Staff costs (as the previous Clerk had
included

payroll and work from home allowances in these costs and should not have). However, it
appears PKF

have made an error when adjusting these figures. It appears that perhaps they have rounded
one of the

suggested figures down instead of up for either 4. Staff costs or 6. All other costs (I don’t know
which)

because £9,785 + £18,939 = £28,724 but the total payments for 22-23 = £28,725.62 (as per the
end of

year accounts/bank statements/underlying financial reports shared with PKF). It doesn’t help
that the

previous Clerk/RFO incorrectly rounded £28,725.62 down to 28,725 when reporting on the
AGAR -she
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should have rounded up! Please could you confirm the correct figures to include on the AGAR
for 2023-

24 forthe 31st March 2023 column. Do | report 6. All other costs as £18,941 to match the
underlying

reports? What do you advise?

Please could | also check whether you recommend that | contact Devon Association of Local
Clerks or
Devon County Council to make them aware of these issues and to seek their advice too?

| look forward to hearing from you soon with clarification on both matters and would really
appreciate a
prompt response as | consider this to be urgent .

Kind regards,

Bella Moor
Clerk and RFO, Slapton Parish Council
Pronouns: She/Her/Hers

email: clerk@slaptonparishcouncil-devon.gov.uk

Tel: 01548 312090

Website: https://slaptonparishcouncil-devon.gov.uk/

Office hours: Monday 9.00am - 12.00 noon and Tuesday 9.00am - 5.00pm (10 hours per week)

At SPC we work flexibly so while it suits me to email now, | do not expect a response or action
outside of
your own working hours as we respect your work/life balance.

From: PKF Littlejohn LLP <sba@pkf-littlejohn.co.uk>

Sent: Tuesday, August 1, 2023 8:54 AM

To: clerk@slaptonparishcouncil-devon.gov.uk

Subject: DV0319 2022/23 AGAR Section 3 External Auditor Report

This email was sent to: clerk@slaptonparishcouncil-devon.gov.uk

Dear Sir/Madam
Following the completion of our review, please find the following documents attached:

- One document containing our completion letter, a Notice of Conclusion of Audit template and
our fee

invoice;

- If relevant to your smaller authority, a pdf explaining additional charges in excess of the
standard fee;

- A pdf of Sections 1 & 2 of the Annual Governance & Accountability Return (AGAR) on which our
report

is based; and

- A pdf of Section 3 of the AGAR (our External Auditor Report and Certificate).
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Please note if your smaller authority falls in the £1 - £25,000 banding, you will have been
charged the

minimum fee of £210 (plus any administrative charges if relevant) plus VAT for having a limited
assurance review in accordance with the scale of fees for reporting years 2022/23 to 2026/27.
These

fees are set by the Smaller Authorities’ Audit Appointments Limited and can be found using this
link

https://www.saaa.co.uk/audit-fees/

Please do not reply to this email address; instead please contact us using the email address
given below
if you have any queries regarding this information.

Kind regards
SBATeam
For and on behalf of PKF Littlejohn LLP

T+44 (0) 20 7516 2200
sha@pkf-l.com
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